EXCELLENT
Demonstrates
excellence in
presentational
writing

VERY GOOD
Suggests
excellence in
presentational
writing

GOOD
Demonstrates
competence in
presentational
writing

ADEQUATE
Suggests
competence in
presentational
writing

WEAK

Suggests lack of
competence in
presentational
writing

VERY WEAK
Demonstrates
lack of
competence in
presentational
writing

UNACCEPTABLE
Contains nothing
that earns credit
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Presentational Writing: Personal Letter

TASK COMPLETION

e [Letter addresses all aspects of prompt

with thoroughness and detail,
including elements typical of a letter
(e.g., format, date, closing, set
phrases)

e Well-organized and coherent, with a

clear progression of ideas; use of
appropriate transitional elements and
cohesive devices; well-connected
discourse of paragraph length

e Letter addresses all aspects of prompt,

including elements typical of a letter
(e.g., format, date, closing, set
phrases)

e Well-organized and coherent, with a

progression of ideas that is generally
clear; some use of transitional
elements and cohesive devices;
connected discourse of paragraph
length

e [Letter addresses all aspects of prompt,

including elements typical of a letter
(e.g., format, date, closing, set
phrases), but may lack detail or
elaboration

e Generally organized and coherent; use

of transitional elements and cohesive
devices may be inconsistent;
discourse of paragraph length
although sentences may be loosely
connected

e Letter addresses topic directly, but

may not address all aspects of prompt

e Portions may lack organization or

coherence; infrequent use of
transitional elements and cohesive
devices; disconnected sentences

Letter addresses topic only marginally
or addresses only some aspects of
prompt

Scattered information generally lacks
organization and coherence; minimal
or no use of transitional elements and
cohesive devices; fragmented
sentences

Letter addresses prompt only
minimally
Lacks organization and coherence;

very disjointed sentences or isolated
words

Mere restatement of the prompt

Clearly does not respond to the prompt; completely irrelevant to the topic

Not in Chinese
Blank

DELIVERY

o Consistent use of register
appropriate to situation

e Consistent use of register
appropriate to situation
except for occasional
lapses

e May include several
lapses in otherwise
consistent use of register
appropriate to situation

e Use of register appropriate
to situation inconsistent
or includes many errors

e Frequent use of register
inappropriate to situation

e Constant use of register
inappropriate to situation
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LANGUAGE USE

Rich and appropriate
vocabulary and idioms, with
minimal errors

Wide range of grammatical
structures, with minimal errors

Appropriate vocabulary and
idioms, with sporadic errors
Variety of grammatical
structures, with sporadic errors

Mostly appropriate vocabulary
and idioms, with errors that do
not generally obscure meaning
Mostly appropriate
grammatical structures, with
errors that do not generally
obscure meaning

Limited appropriate vocabulary
and idioms, with frequent
errors that sometimes obscure
meaning; intermittent
interference from another
language

Mostly simple grammatical
structures, with frequent errors
that sometimes obscure
meaning

Minimal appropriate
vocabulary, with frequent errors
that obscure meaning; repeated
interference from another
language

Limited grammatical
structures, with frequent errors
that obscure meaning

Insufficient, inappropriate
vocabulary, with frequent errors
that significantly obscure
meaning; constant interference
from another language

Little or no control of
grammatical structures, with
frequent errors that
significantly obscure meaning



Personal Letter

Sample: A

RRIENR:
PREF ! B S R S RS
BAEAEAL . X2 D EERRITTT . XERES 2 L2 R . KIRAFAT RN G LA 7 28I
BT R EPIST HHEK . v R bl () e R R R . Ay Kl ss . IR LR Ja Rk i
T FRATUF AR PUBEA R I, FRAGSSCZ IR A o2, F ) <0 fm 2 NI SRR I — A R
Fo IXHIELA > E kg !
P AR THY T . RPN R B & E RS inE . DU S o Pt 5 X A v o [
JEIX . HURA KRR ARG R S22 DUGERRAEE .. AP TA D E . AN
AR U L R s o At RIS TG, xS0 A%
B, MNAFFARTHEN. W FARREREAR NN D . AR AR 7RIS L. AL
KRR

200745H9H



Personal Letter

Sample: B

N,
PRI VIR m X R A
PAEAE FAE Ly o FAR WO O MRS R o SRR A, 9838, MR, A —k, KM
FIEFME, 2/ TAT, RRERBITE TR FOCERN, wERE . B T, A
SIBEREA/SECIPRY TN
FEBWAREZ M. ER 2], TMEMEN—RZERAN MM KEaRIFIZRR K. RAET
— I, AREBIFIX AR, FRATAT LA — R B MEDT ., AR 2 s A, AR nT DURIARAT ISl — T .

?HA 2
IR



Personal Letter

Sample: C
WA,

FAEMA- AR, BRI, RN, FARE AR R 5L, 3,
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Personal Letter

Overview

This question assesses writing in the presentational communicative mode by having students write a
letter to a pen pal at a Chinese partner school. It consists of a single prompt, which identifies a topic and
directs students to discuss the topic in general, as well as to select one aspect of that topic and to describe
what they either like or dislike about the feature chosen, justifying their opinions with specific examples.
Students are allotted 30 minutes to write the letter. The response receives a single, holistic score, based on
how well it accomplishes the assigned task. This question is intended not only to see if students can
produce a letter that addresses all the points mentioned in the prompt but also to discover if they can write
a letter in Chinese according to the conventional Chinese letter format.

This year's prompt asked about the communities in which the students live. They were asked to write
about the community in general first, then to choose one particular aspect of the community and describe
what they liked or disliked about this particular feature and also to justify their opinions with specific
examples.

Sample: A
Score: 6

The response addresses all aspects of the prompt with thoroughness and detail, including correct forms of
almost all the elements typical of letter format: salutation, greeting, set-phrase closing, signature, and date.
Furthermore, the letter is beautifully written and very well organized, with good introductory topic
sentences in each paragraph as well as a clearly presented progression of ideas.

The letter first tells the pen pal that New York is an exciting metropolis and then provides an interesting
description of different activities that happen there and the multicultural environment in which the
student lives. After describing her community in general, she chooses one aspect of that community that
she likes the most—the Metropolitan Museum—and justifies her opinion with a rich array of details about
its Chinese collection, which has enchanted the student since childhood.

The letter uses appropriate transitional elements, cohesive devices, and a variety of sentence structures.
The student includes very rich vocabulary (B THAT FEEMAT H 4K H g2 [l 1) 88 R 8 SR 2678
RN NI ERG 2 s, DSOS R %) and appropriate idiomatic expressions such as £ %%
¥, KAb/ND. The letter also shows consistent use of register appropriate to the situation. The response
contains minimal errors in word use (such as §I|3# 1] instead of 4 A%71] in describing New York) and
grammar (such as M T A/ Db E S04 instead of M T i 2IA D rp [ SCAk: Wt WIS FF a6, -
X H S A R instead of WS SIS FF 46, FRAont S0 A2 T D4R).
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Personal Letter (continued)

Sample: B
Score: 3

While the letter addresses the topic directly, it does not respond to all aspects of the prompt; there is no
general description of the community in which the student lives. The first paragraph discusses the most
pleasant aspect of the community—the kind people in the community, such as Meiying who has given the
student a lot of help. The letter is not well organized and does not make adequate use of transitional
elements and cohesive devices. The response includes most of the important elements typical of a letter,
but the date is missing. There should be something like %} or another phrase after i at the end of the
letter.

The student demonstrates good control of mostly simple grammatical structures, but the range of

vocabulary and idioms is limited. The student mistakenly uses #f1% for Lt 41 and —r] for —kJL.. Some of
the sentences contain errors, for example: K, FAHF|EH1E should be K, FAUB|EHIEE; &
A7, FRAFIE ZY ] L LT should be EEBAA M, FREMIARIE Z WM ZL, WHEERZ s g, IR
A LA AT A2 — T should be M AR Z mib Az, ARa] AAIAAT 128 — T . The response would have

been improved with more details and elaboration.

Sample: C
Score: 2

The response only marginally addresses the topic, and the dearth of detail and elaboration suggests lack of
competence in presentational writing. The letter is incomplete and includes only a beginning. Except for
the salutation in the first line, it lacks typical elements of a letter, such as closing, set phrases, signature,
and date.

The student demonstrates very limited control of simple grammatical structures and minimal vocabulary
(e.g., IlRZ A should be 1R Z A ; AR 28R HH K] JFE 52 R A SC should be FAR =8OR 55 1) B s FISCAL).
The response would have been stronger if the letter had addressed the prompt more fully and provided
some details about the community in which the student lives.
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